MENARD COUNTY
PERSONNEL ACTION SHEET (P.A.S.)

EMPLOYEE NAME								
													
NEW HIRE:

DATE OF HIRE:						JOB TITLE:				
STATUS:	 FULL-TIME		 PART-TIME		

PAY RATE:  			 per hour					 per year
													
STATUS / PAY RATE CHANGES

DATE OF CHANGE:					JOB TITLE:							
STATUS:	 FULL-TIME		 PART-TIME		 PRN

PAY RATE:  previous rate:		 + rate change 		 = 		new rate 

COMMENTS:												
													
TERMINATION
DATE OF TERMINATION:				
RESIGNED?  yes	 no	     2 WEEK NOTICE GIVEN?  yes      no         (If yes, attach resignation letter)
VOLUNTARY TERMINATION?    yes       no  (If no, include supporting documentation)   
ELIGIBLE FOR RE-HIRE?   yes       no  

COMMENTS:												

											_____________

													


													
Employee Signature								Date


													
Supervisor Signature								Date

